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 SEQ CHAPTER \h \r 1
2011-12

GENERAL EDUCATION COURSE PROPOSAL


WEBER STATE UNIVERSITY


COMPUTER AND INFORMATION LITERACY
Requirement(s) (check all that apply): 
X       Part A: Word Processing

_____Part B: Microcomputers, E-mail, Operating Systems, and Electronic Presentations


_____Part C: Spreadsheets



_____Part D: Information Literacy (Library and Internet Research Skills)

Date:
September 13, 2011
College: COAST



Department:
 Telecommunication and Business Education Department
Catalog Abbreviation: TBE
Catalog Title: Word Processing Competency Exam (.5) SU, F, SP
Course Number: TBE TA 1501
Credit Hours: 1/2
 SEQ CHAPTER \h \r 1Substantive: ______




New: ______


   

Revised: ______ 

Renewal __X___
Effective Date _________
Course description as you want it to appear in the catalog:

The computer competency exam for this course is a hands-on examination verifying a student’s skills at using word processing software.  Practice materials are available on the web for studying the competencies covered on the test.  The one-hour exam must be completed during the semester registered.  Two repeats of the exam may be taken during the semester with an additional fee charged.  The grade for the course is credit/no credit.
GENERAL EDUCATION COURSE PROPOSAL


WEBER STATE UNIVERSITY


COMPUTER AND INFORMATION LITERACY
Requirement(s) (check all that apply): 

__      Part A: Word Processing

X       Part B: Microcomputers, E-mail, Operating Systems, and Electronic Presentations



_____Part C: Spreadsheets



_____Part D: Information Literacy (Library and Internet Research Skills)

Date:
September 13, 2011
College: COAST



Department:
 Telecommunication and Business Education Department
Catalog Abbreviation: TBE
Catalog Title: Microcomputers, E-mail, Operating Systems, and Electronic Presentations Competency Exam (.5) SU, F, SP
Course Number: TBE TB 1502
Credit Hours: 1/2
 SEQ CHAPTER \h \r 1Substantive: ______




New: ______


   

Revised: ______ 

Renewal __X___
Effective Date _________
Course description as you want it to appear in the catalog:

The computer competency exam for this course is a hands-on examination verifying a student’s skills at using Microcomputers, E-mail, Operating Systems, and Electronic Presentations.  Practice materials are available on the web for studying the competencies covered on the test.  The one-hour exam must be completed during the semester registered.  Two repeats of the exam may be taken during the semester with an additional fee charged.  The grade for the course is credit/no credit.

GENERAL EDUCATION COURSE PROPOSAL


WEBER STATE UNIVERSITY


COMPUTER AND INFORMATION LITERACY
Requirement(s) (check all that apply): 

 _____Part A: Word Processing

_____Part B: Microcomputers, E-mail, Operating Systems, and Electronic Presentations


X       Part C: Spreadsheets



_____Part D: Information Literacy (Library and Internet Research Skills)

Date:
September 13, 2011
College: COAST



Department:
 Telecommunication and Business Education Department
Catalog Abbreviation: TBE
Catalog Title: Spreadsheets Competency Exam (.5) SU, F, SP
Course Number: TBE TC 1503
Credit Hours: 1/2
 SEQ CHAPTER \h \r 1Substantive: ______




New: ______


   

Revised: ______ 

Renewal __X___
Effective Date _________
Course description as you want it to appear in the catalog:

The computer competency exam for this course is a hands-on examination verifying a student’s skills at using Spreadsheet software.  Practice materials are available on the web for studying the competencies covered on the test.  The one-hour exam must be completed during the semester registered.  Two repeats of the exam may be taken during the semester with an additional fee charged.  The grade for the course is credit/no credit.

GENERAL EDUCATION COURSE PROPOSAL


WEBER STATE UNIVERSITY


COMPUTER AND INFORMATION LITERACY
Requirement(s) (check all that apply): 

_____Part A: Word Processing

_____Part B: Microcomputers, E-mail, Operating Systems, and Electronic Presentations


_____Part C: Spreadsheets



X       Part D: Information Literacy (Library and Internet Research Skills)

Date:
September 13, 2011
College: COAST



Department:
 Telecommunication and Business Education Department
Catalog Abbreviation: TBE
Catalog Title: Information Literacy Competency Exam (.5) SU, F, SP
Course Number: TBE TD 1504
Credit Hours: 1/2
 SEQ CHAPTER \h \r 1Substantive: ______




New: ______


   

Revised: ______ 

Renewal __X___
Effective Date _________
Course description as you want it to appear in the catalog:

The computer competency exam verifies a student’s Information Literacy Competency.  Web tutorials are available for students to study for this exam at their own pace.  Sample questions and a practice test are available online. Students may also request assistance with studying for this exam at the library reference desk.  The one-hour exam must be completed during the semester registered.  Two repeats of the exam may be taken during the semester with an additional fee charged.  The grade for the course is credit/no credit.

Note: call Carole Barrios Lapine for more information about the CIL requirement at 801-626-7384 (clapine@weber.edu)

COMPUTER & INFORMATION LITERACY GENERAL EDUCATION MISSION STATEMENT 
The Weber State University Computer and Information Literacy (CIL) requirement provides students with the ability to use computers, the Internet, and library resources.  Specifically it provides students with skills and knowledge to input, format, find, identify, retrieve, analyze, and evaluate information to support academic success and lifelong learning.

Course Title: TBE TA 1501, TBE TB 1502, TBE TC 1503, TBE TD 1504 Competency Exams

Department: Telecommunications and Business Education Department 
Provide justifications in Sections A-D for each of the CIL Part Requirements checked above.
A. Justification for Course Covering CIL Part A Requirement: Word Processing. 

Part A Core Competencies:

A1. Create, edit, save/print, and retrieve a document.
A2. Move/copy, indent, space, find/replace, bold/underline/italicize, and center text.
A3. Number pages, format font, create references, insert headers and footers, place graphics, and spell check documents.
A4. Create, format, and edit tables.  

Describe how the course prepares students to successfully complete tasks related to Word Processing.  Cite specific lecture topics, written assignments, and/or lab projects that address each of the core competencies listed above. Refer to your attached syllabus as needed.

The computer and information literacy exams are geared to evaluate the same competencies as the TBE lecture, Lab, and Online classes. The exams are an option for students who wish to test out instead of taking a full semester class.  The attached graphs clearly show how the exams meet the CIL core requirement at WSU.  There is an overall 90% pass rate for those who take the exams.  The exams are meant for those who have the knowledge to pass a test.  

B. Justification for Course Covering CIL Part B Requirement: Microcomputers, E-mail, Operating Systems, and Electronic Presentations. 

Part B Core Competencies:

B1. Operating Systems: Use appropriate applications to create folders and subfolders, format storage medium, name, rename, copy, move, and delete files and folders.

B2. Internet: Fundamental knowledge of how to use the Internet as a source of information.
B3. E-mail: Delete, print, and attach files to e-mail messages as well as send, copy, forward, and save e-mail.

B4. Presentations: Use design templates to create slide presentations that include titles, bulleted lists, clipart, and animated gifs.  Modify presentations by adding slides, changing their order, formatting text, correcting spelling, adding headers and footers, and applying animation effects.

Describe how the course prepares students to successfully complete tasks related to Operating Systems, E-mail, and Graphic Presentations.  Cite specific lecture topics, written assignments, and/or lab projects that address each of the core competencies listed above. Refer to your attached syllabus as needed.

The computer and information literacy exams are geared to evaluate the same competencies as the TBE lecture, Lab, and Online classes. The exams are an option for students who wish to test out instead of taking a full semester class.  The attached graphs clearly show how the exams meet the CIL core requirement at WSU.  There is an overall 90% pass rate for those who take the exams.  The exams are meant for those who have the knowledge to pass a test.  

C. Justification for Course Covering CIL Part C Requirement: Spreadsheets. 

Part C Core Competencies:

C1. Format and edit spreadsheets, retrieve spreadsheets, spell check spreadsheets, and save/print spreadsheets. 

C2. Create and enter data, add/erase data cells, use absolute cell references, create column/row labels, adjust column width, format data.

C3. Enter/copy functions and formulas such as AVG, IF, MAX, MIN, PMT, SUM, Know basic formulas for percentages and markup.

C4. Create graphs. 

Describe how the course prepares students to successfully complete tasks related to Spreadsheets.  Cite specific lecture topics, written assignments, and/or lab projects that address each of the core competencies listed above. Refer to your attached syllabus as needed.

The computer and information literacy exams are geared to evaluate the same competencies as the TBE lecture, Lab, and Online classes. The exams are an option for students who wish to test out instead of taking a full semester class.  The attached graphs clearly show how the exams meet the CIL core requirement at WSU.  There is an overall 90% pass rate for those who take the exams.  The exams are meant for those who have the knowledge to pass a test.  

D. Justification for Course Covering CIL Part D Requirement: Information Literacy. 

Part D Core Competencies:

D1. Identify Information Needs: Use the research process, construct a research question with a manageable focus, differentiate and apply different types and formats of information (scholarly/popular, primary/secondary, etc.).
D2. Find Information Effectively: Demonstrate how information is organized, use Boolean Logic and other search strategies to effectively use library catalogs, article databases, and Internet search engines.

D3. Critically Evaluate Information: Identify and apply evaluation criteria to assess the quality of information retrieved.

D4. Use Information Ethically: Demonstrate the importance of properly and correctly citing a source used.  Identify what constitutes plagiarism and how to avoid it.


Describe how the course prepares students to successfully complete tasks related to Information Literacy.  Cite specific lecture topics, written assignments, and/or lab projects that address each of the core competencies listed above. Refer to your attached syllabus as needed.
The computer and information literacy exams are geared to evaluate the same competencies as the TBE lecture, Lab, and Online classes. The exams are an option for students who wish to test out instead of taking a full semester class.  The attached graphs clearly show how the exams meet the CIL core requirement at WSU.  There is an overall 90% pass rate for those who take the exams.  The exams are meant for those who have the knowledge to pass a test.  
COMPLETE THE FOLLOWING
1.
Has this proposal been discussed with and approved by the department?

Yes.
2.
List those general education courses in other departments with similar subject matter and explain how this course differs.

IS&T 2010

TBE Competency exams:

The computer and information literacy exams are geared to evaluate the same competencies as the TBE lecture, Lab, and Online classes. The exams are an option for students who wish to test out instead of taking a full semester class.
3.
If the proposed new general education course affects course requirements or enrollments in other departments, list the departments and programs involved and attach comments from each.

This is not a new course.  This is a renewal.
4.
Attach a syllabus of the course.  Include the number of contact hours per week and the format of these hours (e.g., lecture, lab, field trip, etc.).
New Courses Only: 

5.
Discuss how you will assess student learning outcomes associated with this course

Current General Education Courses and Existing Courses Seeking General Education Status:
6.
Discuss how you have assessed the applicable or identified student learning outcomes associated with this course.

7.
How has this assessment information been used to improve student learning?


GENERAL EDUCATION COURSE APPROVAL PAGE

Approval Sequence:
________________________________________

Department Chair/Date

_________________________________________

Dean of College/Date

_________________________________________

University Curriculum Committee/Date

Passed by Faculty Senate_____________________________ Date

